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Dear Parents/Guardians,

This Parent/Guardian and Student Handbook serves as a means of communication that
assists students, parents, faculty and staff to achieve the vision and mission of Blessed
Savior Catholic School.  Both parents and students should be aware of their rights and
responsibilities, as well as the policies and procedures of Blessed Savior Catholic School.

Parents are expected to read this handbook along with their children.  If there are any
questions regarding the policies and procedures of the Archdiocese of Milwaukee and
Blessed Savior Catholic School, please address them with your campus principal.

The school reserves the right to amend the handbook for just cause with proper notice
given to parents/guardians if changes are made.

Thank you for choosing Blessed Savior Catholic School.  It is our sincere hope that this
handbook will serve as a practical guide and strengthen the bonds between home and
school.

Sincerely,

Miss Erin O’Donnell Mrs. Sarah Radiske Mrs. Renee Manikham
Principal Principal Principal
East Campus West Campus South Campus
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SCHOOL STATEMENTS

Mission Statement
Blessed Savior Catholic School is committed to the education and formation of all our
students by promoting academic excellence, character development, and faith formation.

Vision
Together, building a stronger community of lifelong learners, good citizens, and faithful
disciples of Christ.

Non-Discrimination Statement
Blessed Savior Catholic School respects the dignity of the child. Blessed Savior catholic
School does not discriminate on the basis of race, color, national origin, ethnicity, gender,
or disability in the administration of its admissions policy. Blessed Savior Catholic School
admits students of any race, color, national origin, and ethnicity. Students of other religions
may be accepted on a seat available basis unless attendance would cause conflict for the
child and/or family because of the unique religious philosophy of the school education
programs.

Blessed Savior Catholic School participates in the Milwaukee and Wisconsin Parental
Choice Program and follows the admissions guidelines and procedures of that program.

Parish Relationship
All three Blessed Savior Catholic School campuses, South, East and West, are supported
by the Blessed Savior Parish. We are the educational outreach of the parish.

Accreditation
Blessed Savior Catholic School is accredited yearly by the Milwaukee Archdiocese and by
the Wisconsin Non-Public Schools Association. Blessed Savior Catholic School is annually
accredited by the Wisconsin Religious and Independent Schools Accreditation (WRISA).
The program is a practical coordinated approach to ensure that our school is meeting the
basic standards required by the Archdiocesan schools and to provide a process of
continual planning for the development of education programs. We were involved in the
accreditation process during the 2020-2021 school year.

School Improvement
Blessed Savior Catholic School is committed to continual school improvements.  It is the
requirement of the Archdiocese of Milwaukee for each school to have four ongoing school
improvement plans.  These plans are in the domains of:
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● Mission and Catholic Identity
● Leadership and Governance
● Academic Excellence
● Operational Vitality

Through these domains, we are continually improving the curriculum, technology, building
safety, and instructional practices.

Hours of the School Day
The school day is from 7:15a.m. till 2:45p.m. The doors open for breakfast at 7:15a.m.
Students are marked tardy if they are not in their classrooms by 7:45a.m. In order to meet
state and Archdiocesan guidelines, instruction begins at 7:45a.m.

OFFICE POLICIES

Visitors
Entrance to the building should be made through the main doors. All guests must gain
entry by announcing their purpose for visiting through the intercom. Once inside the
building, all visitors must report directly to the office to sign in and obtain a Visitor’s Pass.
This pass must be worn in a visible location for the duration of the visit. When possible,
school staff will escort visitors to their destination. This policy is for the safety and
protection of all. Students who open doors to allow visitors into the building will be subject
to disciplinary action. Students are prohibited from opening doors leading outside during
the school day at any time.

*School visits should be scheduled at least 24 hours in advance per the safety of
our building.*

Visitor Conduct
Visitors to our buildings should be aware that all teachers, staff, and office personnel are
mandated reporters of any incidents that take place on school property, including incidents
between parents/guardians and their children. Any mistreatment of office personnel or
teachers will be immediately reported to administrators. If a visitor acts in such a manner
as to require police intervention, or if the behavior is deemed threatening or damaging to
any staff member or student, that individual will be barred from school property.

Volunteers
Any individual who has contact with students, whether paid employees or volunteers, shall
be subject to and cleared through a criminal background check, reference check, and be
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approved by the Principal and the Archdiocese prior to the beginning of their work with
students. All adults working with students, including field trip chaperones, must also
complete the Safe Environment “Protecting God’s Children” session. Records are kept in
the school’s office.  Volunteers must enter through the office area and sign in.  A Visitor’s
Pass will be issued that must be worn in a visible location for the duration of their time in
the building.

Lost and Found
Items may be turned in and claimed at the office. Blessed Savior Catholic School is not
responsible for any items that are brought into the school and are lost, stolen, or damaged.
In the event that a student believes that something has been stolen, it must be immediately
reported to the office.

Phone Calls and Messages
A telephone is available for student use in the office at the end of the school day.
Students must determine transportation/rides and other arrangements before and/or after
they leave the school building. Students will not be allowed to leave class for phone calls.
In an emergency, a student should speak with a staff member. The office will relay
emergency messages to students.

Food / Gifts
Birthdays, holidays, and special occasion gifts, non-school lunches and treats sent to the
school will not be delivered to students during the day. Anything received will be held in the
office until the end of the day and distributed at dismissal; lunches will be delivered to the
cafeteria.

Student Contact Information
Parents/guardians are required to inform the office of ANY contact information changes,
including phone, address, name, etc. Parents/Guardians are required to have current
phone numbers, email addresses, and contact information on file with the school at all
times. It is vital that any changes be communicated immediately to the office in case of an
emergency. In the event of separated or divorced parents/guardians, please inform the
office staff so copies of report cards and school notices can be mailed to separate
addresses.

*In an effort to preserve the environment and ensure timely communication, we are
sending most communications electronically. For this reason, it is important to have

a current email on file.*
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Release of Student Information
Students and parents/guardians have the right not to be filmed, photographed, or
interviewed.  Students and/or parents/guardians who do not wish to be interviewed, filmed,
photographed or have their image depicted in any way must inform the office in writing by
September 1st of each year.

The school will release student information to law enforcement agencies if such a request
is made.

Student Guardianship
Blessed Savior Catholic School does not get involved with matters involving child custody.
Any court order prohibiting an adult from interacting with a student must be kept on file in
the office. It is the parent’s/guardian’s responsibility to notify school administration and/or
office personnel of any pertinent changes in court orders that relate to placement/custody
of their child or children.  Student information will not be released to any individual who is
not listed on the student’s contact list.

Student Records
The school has the responsibility to keep educational records for each student which will
reflect the interrelationship of the physical, emotional, social and intellectual aspects of the
student’s development.

Cumulative records are maintained for each student in the school.  Upon the student’s
entrance into the school, the school record is started and the student’s history in school is
recorded.  Records will be requested for student’s transferring into Blessed Savior Catholic
School from previously attended schools.

In the event Blessed Savior Catholic School would close permanently, parents would be
notified by letter.  Student records would be transferred to the Archdiocese of Milwaukee.
These records will be kept at The Archdiocese of Milwaukee for seven years. To ensure all
parents/guardians know where their child’s/children’s records are stored, they would be
required to sign a “Consent to Transfer Student Records” form.  This signed consent form
will be added to the student file, and a copy of it will be sent to the Department of Public
Instruction (DPI).

Blessed Savior Catholic School will follow State and Archdiocesan guidelines governing
the collection, maintenance, administration, and dissemination of student records with care
and responsibility.
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Information about students should be used judiciously and should always contribute to
their welfare. All reports, tests, and evaluations, upon the request of an adult student or
parents of minor students, will be shown to them in the presence of a professional person
qualified to explain and interpret the records. Such an adult student or parent/guardian
shall, upon request, be provided with a copy of the records.

An adult student and/or parents/guardians of minor students may have full access to and
the right to challenge the accuracy of data collected. If parents/guardians disagree, they
may add a written statement of disagreement to the file. No one but school personnel,
adult students, and parents/guardians of minors should have access to student data
without a subpoena or written permission of the parents.

FAMILY COMMUNICATION

Communication with staff
Regular communication with our families is important to the Blessed Savior Catholic
School community.  Staff will communicate with parents in-person, through email, or
through phone calls.  Each campus may have additional modes of communication such as
class dojo or whole school messaging systems. Text messaging may be used depending
on the staff member.  It is important to know and participate in the means of
communication being used at your child’s campus.

Information, positive comments, updates, and messages for all will be communicated
through a written/digital platform.  Any difficult or negative conversations should be done
through a phone call or in-person.  If you have a concern and can not get in contact with
the staff member or office via phone call. you may send a text, email, or dojo message to
schedule a time to meet.  Teachers should not be disturbed during teaching or immediately
before class begins.  Please contact the office during the school day to arrange a time to
speak with a specific teacher.  Staff members are not expected to be accessible during
evenings and weekends. It will be at the discretion of each staff member to set their
availability.

Grievance Procedures for Parents
A parental grievance occurs when there is a disagreement between the parent(s) or
guardian(s) of a Blessed Savior Catholic School student and an employee (e.g. principal,
teacher).  Before any formal grievance can be initiated, the parent(s) or guardian(s) must
meet with the teacher with whom there is an issue to see if reconciliation or a meeting of
the minds can occur, consistent with the philosophy of the Archdiocese.  If resolution
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occurs, there is no need to proceed.  An informal grievance not raised in a timely manner
(generally not to exceed ten days) shall be considered to be waived.

● Step 1: If there is no resolution, the parent(s) or guardian(s) can initiate the formal
grievance process by providing a letter to the principal no later than ten (10) working
days after the informal meeting noted above.  The principal will provide the teacher
five (5) working days to respond and then schedule a meeting of all parties within
ten (10) days to work through conciliation toward resolution.  Should resolution
occur, the process is concluded. The letter must contain the following:

○ The date/time/place of the informal meeting. The name of the teacher with
whom there is disagreement,

○ Factual information and background regarding the disagreement, and
○ The specific recommendations for resolution of the issue.

● Step 2: If resolution does not occur in the informal meeting or Step 1, the parent(s)
or guardian(s) will provide the pastor with a copy of the letter noted in Step 1 within
five (5) working days of the completion of Step 1.

○ The pastor will immediately call on the employee for his/her response and
attempt to resolve the situation.

○ The pastor will convene the parties in an attempt to reach mutual agreement.
○ The pastor may contact the Archdiocesan Office for Schools, Child and Youth

Ministry for assistance in resolving the matter.  If agreement is reached, the
process is concluded.

○ The pastor may direct the local grievance committee to proceed with a
review of all details and submit a recommendation to him.

● Step 3: If there is no resolution through Step 2, issues of concern will be heard by
the local grievance committee.  The local committee of three to five members will
hear all sides of the dispute no later than thirty (30) days after the parent(s) or
guardians(s) forward(s) a copy of the letter noted in Step 1 to the committee.  The
committee, appointed by the pastor (principal or president in a secondary school)
and drawn from a pool of candidates who possess qualifications that would allow
them to discern impartially the issues at hand, will render a decision to all parties.  If
there is consensus of all parties, the process is concluded.  If resolution does not
occur a final Step 4 may be initiated.

● Step 4: Should resolution not occur through STEPS 1, 2, and 3, the
parent(s)/guardian(s) can request within ten (10) working days, a written appeal to
the Archdiocese. Should an appeal not occur within the time period, the issue is
considered closed. Upon receipt of the written appeal, the superintendent will
determine the appropriate action and the findings will be communicated to all
parties involved.
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Rights and Responsibilities of Families
Inherent in the parents’ choice of a Catholic school for their child is the understanding and
expectation that they will support the school’s mission and its commitment to the principles
of Catholic values and faith formation.  Parents are also expected to support and adhere to
the policies and procedures outlined in the school’s handbooks and demonstrate behaviors
aligned with good moral and ethical principles.  Parents are not permitted to interfere with
the operation of the school nor display distrustful, disruptive, or harassing behaviors
toward parish/school staff.

Blessed Savior Catholic School may develop local policies to identify potential corrective
actions if parents do not support and adhere to policies and procedures outlined in the
school’s handbooks.  Such corrective action may include the termination of the enrollment
of the parent’s child/children.
Rights

● A safe and secure school environment
● A commitment from staff for equity of educational opportunities
● Clear and timely communication
● An ability to calmly voice a concern and receive thorough communication regarding

the concern
● Continual updates on students academic and behavioral progress; particularly for

students who need support
Responsibilities

● Ensure students are in school on time daily
○ report an absence to the school office

● Ensure students have the necessary supplies for learning including homework
● Ensure students are adhering to the uniform policy
● Respond to communication within 24 hours or on the next weekday following a

weekend or holiday
● Communicate regularly with your child’s teacher
● Keep up to date with school updates and due dates
● Motivate and and encourage children to do their best academically and behaviorally

in and out of the school environment

Parent / Teacher Conferences
As key partners in their child’s education, teachers and parents/guardians must maintain
regular communication. Parent / Teacher Conferences are scheduled along with Progress
Reports during the first and second trimesters.  Teachers or parents may request
additional conferences throughout the year.  All conferences and parent meetings should
be scheduled in advance through the school office.  Parents are also expected to check
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PowerSchool weekly for the most up-to-date information regarding a student’s academic
progress.

Snow Days and Other Emergencies
In the event of an emergency before the start of the school day; families are directed to
watch TV channels 4, 6, 12, or 58, refer to the television stations’ websites, and follow
Blessed Savior Catholic School’s social media pages in the event of severe weather.  If
Milwaukee Public Schools are closed due to weather conditions, Blessed Savior Catholic
School will also be closed. School closings will be announced as Blessed Savior Catholic
School.

In the event of an emergency during the course of the school day; families will be notified
as soon as possible about the current situation, and the reunification process for that
particular event.  An all school message will be provided through voice message, text
message, email, dojo, or social media sites based on the nature of the event.  Please
know that our first priority is to ensure the safety of your children, someone will contact
families as soon as physically possible.

Certain emergency events may be campus specific.  In these situations communication will
be made to only the families for that campus.

ADMISSION POLICY

For incoming K4 - 8th Grade Students

Purpose
To establish a set of consistent practices and policies applied to all students who request
admission to Blessed Savior Catholic School.  Blessed Savior Catholic School provides
students of any race, color, nationality and ethnic origin with all the rights, privileges,
programs, and activities generally accorded or made available to students at the school.

Registration for a class will be accepted when the class size for a grade has not reached
capacity. 4K is limited to 20. 5K through 8th grade is limited to 25 students. Once a class
size reaches its capacity, a waitlist is formed. The principal may at any time limit class
sizes based on the needs of the particular class.

It is considered a rare occurrence to admit 8th grade students to Blessed Savior Catholic
School. Students wishing to be admitted in grade 8, must submit all necessary paperwork
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for the principal’s review prior to being admitted. The principal may decide to deny the
applicant if there are academic, behavioral or attendance issues from the previous school.
(See information on transfer students).

Milwaukee and Wisconsin Parental Choice Program Application
Blessed Savior participates in the Milwaukee and Wisconsin Parental Choice Program for
low income families.  Choice vouchers are available to all students that meet the eligibility
criteria.

● Choice students may begin to register on February 1st for the next school year.
● Additional Milwaukee Choice open application periods occur monthly from the first

through the twentieth. (Dates differ in September and January)
● Wisconsin Choice open application period closes on the third Thursday of April.

Tuition and Fees
For those students not eligible for the Milwaukee Parental Choice Program, a tuition
contract will be provided.  Please ask the office for more information.

Tuition Refunds
Families who leave Blessed Savior during the school year shall have any paid but unused
portion of their tuition refunded to them. Choice students who leave during the school year
do not receive a refund from the Choice program or the school.

Returned Checks
There will be a $25.00 fee assessed for any check returned due to insufficient funds. If a
second check should be returned unpaid, all future payments will require a cashier’s check
payment or money order.  This policy applies to all types of payments.

Minimum Age Requirements
Age requirements for K3, K4, K5, and 1st grade are as follows:

No child may be admitted to the full day 3-year-old kindergarten program, at the East
Campus, unless he or she is 3 years old on or before September 1 in the year he or she
proposes to enter school.

No child may be admitted to the 4-year-old kindergarten unless he or she is 4 years old on
or before September 1 in the year he or she proposes to enter school.

No child may be admitted to the 5 year old kindergarten unless he or she is 5 years old on
or before September 1 in the year he or she proposes to enter school.
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No child may be admitted to 1st grade unless he or she is 6 years old on or before
September 1 in the year he or she proposes to enter school. Completion of 5-year-old
kindergarten is a prerequisite to enrollment in first grade unless certain exemptions apply.

Registration Requirements
An application for admission is considered complete upon receipt of the following:

● Birth Certificate
● Immunization Record
● Baptismal record (if applicable)
● Most recent report card (if applicable)
● Parental request for release of records (if applicable).
● Online Milwaukee Parental Choice Application (if applicable)
● Current tuition payments

Transfer Students
All prospective transfer and re-admit students are subject to a review by the Principal. The
review can include, but not limited to: a review of academic, attendance, and behavioral
records from prior school(s), testing results, or any other materials relevant for admission.
If circumstances exist that would significantly prevent the student from being successful at
Blessed Savior Catholic School, admission can be denied.

If previous academic, attendance or behavioral records warrant such an action, a student
may be enrolled on conditional terms. These will be determined by the principal. A meeting
will occur with the principal and the parents to discuss the terms.

Probationary Period
All newly-admitted students are placed on probation for the first year of attendance at
Blessed Savior Catholic School. During this time, the principal and the student’s teachers
will evaluate the student’s social, emotional, and academic adjustment to determine if the
school can meet the needs of the student. If a new student is not meeting the spiritual,
academic and social standards of the school, they may be asked to leave. The decision of
the principal is final (Regulation 5110).

Students transferring from one Blessed Savior Campus to another will be placed on
probation for one academic year.  Students previously dis-enrolled from Blessed Savior
Catholic School are not eligible to re-enroll.

Children with Exceptional Education Needs
Catholic schools/parishes in the Archdiocese welcome children who have special needs
and may be able to make reasonable accommodations in some circumstances. Whenever
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a student seeks enrollment into the Catholic school, the school shall inquire as to whether
the student has a history of or is presently eligible for special education and related
services available under the Individuals with Disabilities Act (IDEA). A student eligible for
placement under IDEA should be enrolled in the Catholic school only if a program and
resources are available to meet the student’s special needs.

Catholic school admission, instruction, and retention of students with disabilities or special
needs shall be determined on an individual basis by the administrator in consultation with
the school’s teacher. A student accommodation plan will be developed in order to
document the reasonable accommodations the school will provide to a student with special
learning needs. Parents must provide current, accurate information regarding the student’s
needs to assist the school in determining whether reasonable accommodations are
possible. Proper documentation should be provided by the parents to support the student’s
need for accommodations.

Parents must provide current, accurate information regarding the student’s needs to assist
the school in determining whether reasonable accommodations are possible. Proper
documentation should be provided by the parents to support the student’s need for
accommodations.

Those students who may require specialized academic instruction, modification of
curriculum, or modification of assessments may complete the Child Find Process for the
identification and intervention of their special needs. A child with exceptional educational
needs that cannot be met through reasonable accommodations should be referred to the
local public school to determine whether the child is eligible for services.

The final decision for admission, instruction, and retention of any student rests with the
principal. Administrators will give careful consideration to the admission of students with
special needs but are not required to admit, re-enroll, or continue the enrollment of
students whose needs cannot be met with reasonable accommodations.

Transportation
Blessed Savior School does not provide transportation for students to attend.

Withdrawal
Students who withdraw from Blessed Savior Catholic School MUST complete a withdrawal
form with the office and return any books or other school property that has been issued to
them. Students who withdraw will have all trimester grades immediately frozen and an
updated progress report will be shared with the student’s new school once a records
request has been received.
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ATTENDANCE POLICY

Wisconsin Statute 118.15 requires all children between the ages of 6 and 18 “to attend
school regularly during the full period and hours that the public or private school in which
the child should be enrolled is in session until the end of the school term, quarter, or
semester of the school year in which the child becomes 18 years of age.” The state
legislature has made it clear that children with exceptional educational needs are covered
by the requirements of the law.

The compulsory school attendance law (Wis. Stat. 118.15) puts the burden on any person
having a child under his or her control to ensure that the child attends school.
Parents/Guardians who do not comply with the law may be guilty of a misdemeanor
punishable by a fine and/or imprisonment.

It is the policy of Blessed Savior Catholic School to strictly enforce the State’s compulsory
attendance law.

Absences
Attendance is imperative to the learning process. Accordingly, parents/guardians should
exercise due diligence in scheduling doctor, dental, and other appointments after school
hours.  Family vacations should be scheduled around school breaks; these will be
considered unexcused absences.

Excessive absences will result in administrative action which may include disciplinary
letters, mandated parent meetings, and referral to Milwaukee County District Attorney’s
Truancy Abatement Department for possible action. Students who are found to be truant
are also subject to school disciplinary action, including the possibility of expulsion.

It is the student/parent's responsibility to contact his or her teachers for make-up work.
Work will be recorded as incomplete until it is made up.

Student absences from school must be reported to the office on the day of the absence, by
a parent/guardian before 7:45 a.m. You can call the office or leave a message.

Excused absences:
● Illness (mental or physical) – An excuse from the physician or dentist should be

brought in whenever possible. If excessive absences occur, medical verification
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may be required for all absences.
● Appointments with Medical Specialists – Such appointments should be made,

whenever possible, when school is not in session.  A signed excuse from the
medical specialist should be brought into the main office.  It is highly recommended
that students bring in a “doctor’s excuse” anytime a visit with a medical professional
takes place. These absences are coded differently in the attendance system.

● Family Emergency or Crisis
● Funeral Leave
● Required Legal Appearance – Students should supply verification of the court

appearance
● Approved School-Sponsored Activities

Unexcused absences:
● Pre-Planned Absences – A “Pre-Planned Absence” form must be filled out at least

five days in advance of these planned vacations. The school does not support these
types of trips except in very special circumstances.

● All other absences will be regarded as unexcused.

If a student is absent part or all of ten school days (excused AND unexcused) over the
course of the school year, that student will require medical verification of all future
absences. A conference with the parent/guardian will take place to develop a plan to
improve the student’s attendance.

All student absences are subject to review by the Principal whose decisions are final.

Tardies
At Blessed Savior Catholic School, the day begins at 7:45a.m.  Any student arriving after
7:45a.m. will report to the school office.  Students will receive a tardy pass and proceed to
their classrooms.  They are responsible for work they have missed.

By law, excessive tardiness is considered truancy and will be subject to referral to
Milwaukee County District Attorney’s Truancy Abatement Department for possible action.
Students who are found to be truant are also subject to school disciplinary action, including
the possibility of removal from school.  Only the Principal may grant exceptions to
tardiness policies after a written request is provided.

Tardiness / Absentee Protocol
Blessed Savior Catholic School has established a series of escalating consequences for a
student with regular tardiness/absenteeism:

● 1st - 4th Tardy/Absence to School in a Month = Warning
● 5th Tardy/Absence to School in a Month = Parent Phone Call
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● 6th Tardy/Absence to School in a Month = Required Parent/Student Meeting - If the
meeting does not take place, students will not be allowed back to classes until the
meeting is held.

BEHAVIOR POLICIES

Student Behavior
Blessed Savior Catholic School is dedicated to preparing our students to excel in high
school and college and to become productive citizens. We achieve these results by
providing all students with a safe, nurturing and faith-filled environment. As individuals, as
community members, and as a person of faith, we acknowledge that all students have the
right to:

● Receive guidance and support in their Christian and human growth and
development

● Receive a high-quality education
● Be treated with love, respect, and dignity in a consistent and fair manner

Teachers and staff are charged with the responsibility of maintaining a disciplined learning
environment. They are given authority to issue consequences for any student behavior
determined inappropriate. In order to promote health and safety and to improve the
learning environment, we expect the following guidelines to be met.

Classroom Etiquette
Students are to be attentive in the classroom, engaged in learning and obey all rules,
expectations, and procedures outlined by each teacher. Any student who chronically
disrupts classes can be expelled from Blessed Savior Catholic School.

Consumption and possession of food, drink, candy or gum is prohibited in classrooms and
hallways at all times, unless during a designated snack time (for K4 - 2nd grade).

Building Etiquette
Wrestling, pushing, grabbing, hitting, public displays of affection and physical contact
(even in play) are inappropriate at any time on school property and may be subject to
disciplinary consequences, including the possibility of expulsion.

Running is prohibited in the school building. Voices should be kept at a level 0.

Student property that is not needed for the educational process should not be brought to
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school at any time for any reason. Any property deemed inappropriate by staff will be
confiscated and held until a meeting with a parent/guardian occurs.

Candy and foreign objects (pen caps, straws, etc.) chewing is prohibited at all times. Gum
is not allowed on school property.

Students are to obtain permission and possess a hall pass from their teacher before
leaving a classroom at any time during the school day.

Vulgar or obscene language is not allowed on school property or at school functions at any
time. Repeated violations of inappropriate language will lead to suspension. Continued
violations after suspension may lead to expulsion.

Cafeteria Etiquette
Proper cafeteria etiquette is to be observed at all times. This includes courtesy to cafeteria
staff and proper disposal of garbage. Cafeteria trays should not be thrown away nor should
they be carried out of the cafeteria.

Students who elect to take hot lunch are not permitted to bring additional snacks or other
food into the cafeteria.  No food or drink, of any kind, will be allowed to leave the cafeteria
to the playground. Unconsumed cold lunch items may be returned to the class lunch
buckets and students may take these items home at the end of the day.

Any food or drinks confiscated by school staff will be disposed of immediately.

Chemical Use and Abuse
Blessed Savior Catholic School is a drug free school zone. There is no smoking, vaping, or
drinking in any part of the school building or on the school grounds at any time

Students suspected of possessing, using, distributing or selling any illegal substance on
school property will be immediately suspended for up to five days until an investigation can
be completed.   After the investigation, if the student is found to have possessed, used,
distributed or sold an illegal substance on school property, the student will be expelled
from Blessed Savior Catholic School.

Anyone visiting Blessed Savior Catholic School properties will not be allowed in the
building or able to pick up their child if they are under the influence of drugs or alcohol.

Fighting
At Blessed Savior Catholic School, the safety of our students and our staff is a top priority.
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Blessed Savior Catholic School has a zero tolerance policy for fighting and threats. This
policy applies at all times; during the academic year, during a break, or whether a student
is on or off Blessed Savior Catholic School property.  A fight is defined as the striking of
blows by anyone.  Students and all parties involved in a fight will be dealt with severely
(i.e. suspension). This includes “play fighting”. The only way to respond if someone hits
you is to get to the nearest adult and report the incident. There is no excuse for fighting. If
a student feels that there is a threat of a fight, they should report it to the responsible adult
in charge, teacher or principal.

Fighting will result in issuance of an immediate suspension, either in-school or
out-of-school, for one to three days or expulsion depending on the severity of the fight.
Police may be called. Both the student and the parent will be advised of the reason for the
suspension. Students who are given a suspension will not be allowed back into the
classroom or involved in any extra-curricular activities without a parent conference.
Parents of students involved in a second fight will be asked to withdraw their child or face
expulsion. New students on probation at Blessed Savior Catholic School involved in a
fight, depending on the severity, can be expelled. The principal is the sole determiner of
such action.

In addition to physical assault or battery, Blessed Savior Catholic School treats instigation,
encouragement and recording of fights in the same manner. Those who instigate or
provoke a fight will be reviewed by the administration for expulsion from Blessed Savior
Catholic School.

Threats
Threats to the safety of the school building or individuals in the environment will not be
tolerated. Threats, whether they are verbal, physical, online, written or electronic, are
considered non-negotiable and are grounds for expulsion, whether they happen inside or
outside of school.

Bullying
Any physical, verbal or virtual behavior that hinders the learning or teaching environment,
or that can be interpreted as threatening to others will not be tolerated.  Bullying and
harassment behaviors are prohibited in all school and parish buildings, property, and
educational environments, including any property or vehicle owned, leased, or used by the
parish/school. Educational environments include, but are not limited to, every activity under
school supervision.

Bullying is deliberate or intentional behavior using words or actions, intended to cause fear,
intimidation or harm. Bullying may be repeated behavior and involves an imbalance of
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power. The behavior may be motivated by an actual or perceived distinguishing
characteristic, such as, but not limited to: age; national origin; race; ethnicity; religion;
gender; gender identity; sexual orientation; physical attributes; physical or mental ability or
disability; and social, economic or family status.

Bullying behavior can be:
● Physical (e.g. assault, hitting or punching, kicking, theft, threatening behavior)
● Verbal (e.g. threatening or intimidating language, teasing or name-calling, racist

remarks)
● Indirect (e.g. spreading cruel rumors, intimidation through gestures, social exclusion

and sending insulting messages or pictures by mobile phone or using the internet –
also known as cyber bullying)

All staff members and parish/school officials who observe or become aware of bullying are
required to report these acts to the administration. Any other person, including a student
who is either a victim of bullying or aware of the bullying or any other concerned individual
is encouraged to report the conduct to the staff or administration. Reports may be made in
person or in writing, self-identifying or anonymously.

Harassment
Blessed Savior Catholic School is committed to maintaining a learning environment that is
free from sexual harassment and sexual violence, where all employees and students can
work and study comfortably and productively. Blessed Savior Catholic School prohibits any
form of sexual harassment or sexual violence.

Examples of prohibited behavior include:
● Visual contact—suggestive looks, leering, or staring at another’s body, gesturing,

displaying sexually suggestive objects or pictures, cartoons, posters, magazines, or
any social media postings or outlets.

● Written or online contact—sexually suggestive or obscene letters, notes, invitations,
or drawings. This also includes computer or phone generated messages, text
messages, e-mails, or Internet postings. Also included is the sending of sexual
pictures through personal communication devices or through Internet sources and
email. This is considered child pornography and must be reported to the police as
such.

● Verbal threats and harassment—sexually suggestive or obscene comments, and
threats including those about racial and gender specific traits, any sexual
propositions, as well as comments about another student’s body.  This applies even
when done in a joking manner.

● Physical contact—any intentional pats, squeezes, touching, punching, pinching,
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repeatedly brushing up against another’s body, assault, or blocking free movement
of any person.

Harassment is cause for disciplinary and/or police intervention and may put a student in
jeopardy of expulsion.

Procedures for Reporting and Obtaining Relief From Harassment & Bullying
The following steps should be taken when dealing with an incident that involves
harassment or bullying:

● The harassment or bullying should be reported to a faculty, staff member or
Principal.

● Principal will interview all parties involved.
● Consequences will be determined and issued by administrators. Consequences

may include warnings, loss of recess, exclusion from activities, in-school
suspension, out-of-school suspension, and/or expulsion.

Findings of investigations, including consequences given, will only be shared with the
parents/guardians of the offending student.

Social Media
Engagement in social media such as, but not limited to, Facebook, YouTube, Snapchat,
Twitter, Musically, Kik, Instant Messenger etc… may result in disciplinary action up to and
including expulsion if the content of the student’s postings includes defamatory, harassing,
threat or otherwise comments regarding the school, faculty, or other students.

Students are responsible for their own behavior when communicating on social media.
They will be held accountable for the content and communications that they state/ post on
all social media locations. This includes anything that happens outside of school hours and
then interrupts student learning or becomes a threat in the school building.

Students may not disrupt the learning atmosphere, educational programs, school activities
or the rights of others. Students or parents may not use the name of the school or its logo
in a negative way in any form of social media.

Electronic Devices
Cell phones, MP3 players, iPods, headphones, laptops, bluetooth technology, smart
watches and any other smart technology may not be used in the building.  Electronic
devices will be collected as students enter each day.  If a student is tardy, they will be
expected to leave their electronic devices in the office when picking up their tardy pass.
Blessed Savior Catholic School discourages students from bringing expensive items to
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school and does not take responsibility for loss, damage, or theft.

Any student in possession of an electronic device, during the student’s academic day,
regardless of ownership, will have the item confiscated by school staff, and the student will
be subject to disciplinary action. Blessed Savior Catholic School is not responsible for any
item confiscated as a result of rule violations.

Any student who is uncooperative in forfeiting an electronic device when instructed to do
so is subject to immediate suspension for insubordination.

Cameras (still image or video) may not be used in the building during school hours unless
a teacher/staff member gives written permission to a student to use a camera for
educational purposes. This pass must be presented upon request.

In the event that any electronic device is confiscated, the following consequences will be
issued:

● First offense for a confiscated electronic device: The parents/guardian may retrieve
the confiscated electronic device from the office at the end of the school day.

● Second offense for a confiscated electronic device: The parents/guardian may
retrieve the confiscated electronic device only after they have scheduled and
completed a meeting in which an administrator reviews the electronic device policy
with the parents/guardians and students.  Parents/guardians may retrieve the
device immediately at the conclusion of the meeting.

● Third offense (and all subsequent offenses) for a confiscated electronic device: The
student will be suspended for insubordination for repeated violations of school
policy. Parents/guardians must schedule a reinstatement meeting before the
student may return to class. During this meeting, the parent/guardian, student, and
administrator will review school expectations, including the electronic device policy.
Repeated violations after a suspension may result in additional disciplinary action,
including the possibility of expulsion.

Theft
Theft in any form (including borrowing without asking) is not tolerated. Stealing is a serious
offense and is grounds for suspension or expulsion. Blessed Savior Catholic School is not
responsible for any lost or stolen items

In the event that a student believes that a theft has taken place, he/she should immediately
report the incident to the office.
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Vandalism
Defacing or damaging school property will result in a student being billed for damages and
other punitive consequences. School property includes, but is not limited to, books, walls,
doors, windows, desks, and athletic equipment. Any student violating this rule is subject to
disciplinary action. Repeated violations of this expectation may result in suspension or
expulsion.

Weapons
The safety of the Blessed Savior Catholic School family is of utmost importance. A weapon
is any device or instrument which, in the manner it is used or intended to be used, is
capable of likely to produce bodily harm. This includes toy weapons or replicas  If
someone violates the weapon policy it will be viewed as a serious offense and the
following actions will be taken:

● Immediate police notification
● Immediate parent/guardian meeting with the school principal
● Immediate school suspension
● Possible expulsion from school

Gang Activity
Blessed Savior Catholic School students who demonstrate gang activity including, but not
limited to, physical appearance or behavior will be subject first to a conference with the
principal and their parents. The second offense will warrant a suspension.  Consideration
for expulsion will result if further offenses occur.

Search and Seizure
Lockers, desks, textbooks, and other materials or supplies loaned by the parish/school to
students remain the property of the parish/school, and may be opened by personnel for
cleaning, maintenance, or emergencies. When prohibited items are found in the course of
routine cleaning or maintenance, or in the case of emergency, they will be confiscated, and
a report will be made to the school administrator who will determine whether further
investigation is warranted.

Periodic inspection of student’s desks/lockers or anything in the desks/lockers may be
made by the Principal or staff members delegated by the Principal.  These may occur
without notice, for any reason; without student consent and without a search warrant.
(Archdiocesan Policy)

While backpacks are the property of the student, inspection of them may take place at any
time.  Unacceptable items may be confiscated by the school, return of the items will be
dependent on the item. The Principal or staff members delegated by the principal will
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conduct the search.

The school administrator shall have the right to access any content, including text
messages, photos, or address books on cell phones or other electronic devices
confiscated from students.

Illegal or contraband materials found during a search shall be turned over to law
enforcement officials.  Officers of the law, appearing with duly processed search warrants,
will be accorded the right to inspect as per the court's order.

Police Questioning and Apprehension
Law enforcement officers may not remove a student from a parish/school building for
questioning while the student is properly in attendance without permission of the student's
parent, regardless of the student's age.  A law enforcement officer has the right to question
a student, even without a warrant.  The school administrator is not required to notify the
parents before allowing a pupil to be questioned by law enforcement.

A law enforcement officer may remove a child when possessing a warrant for the student's
arrest or an order signed by the judge of the children's court.

Regardless of parental permission, the school administrator should not attempt to interfere
with the police investigation.

School Violence Threat - Mandatory Reporting
Wisconsin Act 143 requires reporting of school violence threats by certain individuals,
including teachers, school administrators, school counselors, other school employees,
physicians, and other medical and mental health professionals. Specifically, an identified
individual must report if the person believes in good faith, based on a threat made by an
individual seen in the course of professional duties regarding violence in or targeted at a
school, that there is a serious and imminent threat to the health and safety of a student,
school employee, or the public. These individuals must immediately inform a law
enforcement agency of the facts and circumstances contributing to the belief that there is a
serious and imminent threat.

DISCIPLINARY ACTION POLICIES AND PROCEDURES
(Archdiocesan Policy)
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Probation, Suspension, and Expulsion
Whenever a student's conduct is such that it demonstrates repeated refusal to obey school
rules, endangers the property, health, or safety of others, or consistently disrupts the
learning environment, action may be taken to restrict his/her privileges and rights of school
attendance.

Probation, suspension, and/or expulsion procedures may be exercised in response to
serious misconduct by a student, including but not limited to the following behaviors:

● Possession or use of weapons, “look alike” weapons, or any object deemed
potentially harmful to others

● Possessing, using, purchasing, selling, or distributing illegal drugs, drug
paraphernalia, or alcohol

● Possession or use of tobacco products, tobacco-related devices, imitation tobacco
products, lighters, or electronic cigarettes

● Vandalism
● Fighting, physical or verbal harassment, assaults, or behavior intended to cause

harm or fear
● Bullying, cyber bullying, or any aggressive behavior that includes threats,

intimidation, social exclusion and isolation, extortion, and the use of a computer or
telecommunication to send embarrassing, slanderous, threatening, or intimidation
messages

● Hazing or hazing‐type initiations
● Any severe or inappropriate conduct on school premises or at school related

activities that endanger the life or safety of another
● A pattern of behavior (e.g., neglect of duties, truancy, or opposition to authority) that

shows persistent resistance to making the changes which would enable the student
to prosper from the instruction available

Such action may be of three kinds:
1. Probation
2. Suspension
3. Expulsion

Probation
A student may be placed on probation, academic or behavioral, if in the judgment of the
administration, he/she has experienced chronic behavioral problems, habitual
absences/tardies, lack of work ethic, and/or is new to the school. During the probation
time, no serious misconduct will be tolerated, and the student is expected to show positive
behaviors and attitude. At the end of the probationary period, a student may be removed
from probation, may have the probationary period extended, or may be dismissed from the
school. The principal's decisions are final.
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Suspension
Suspension is considered a temporary removal from the classroom/school for serious
misconduct or repeated occurrences of less serious infractions. Factors that must be
considered in a decision to suspend include issues such as any previous disciplinary
action, the age of the student, family and personal circumstances, recognized disability,
the behavior in question, and its impact on others. Suspensions from attendance at school
as determined by the school administrator must include:

● An investigation by school officials prior to any suspension
● Notice verbally or in writing to the student and parent/guardian listing the reasons

for the  suspension and offering a meeting with school officials within a reasonable
time period

● Notification to the parent prior to sending a student home from school
● Notification of the conditions of the suspension, including removal from school

activities or events while suspended.
A maximum of five days of suspension can be imposed unless a written notice of an
expulsion hearing is scheduled. Such notice shall allow not more than a total of fifteen
consecutive school days to be served in suspension until the expulsion hearing is held.
Such a suspension is for investigative purposes. The final decision regarding suspension
rests with the principal/administrator.
Expulsion
As a definition, expulsion is considered a termination of enrollment, permanently or for an
extended period. Expulsion shall be considered as a rarity and used only as a very last
measure. Expulsion results from repeated refusal to obey school rules or from conduct
which endangers property, health, or safety of others, and is deemed to be in the best
interest of the school.

*An extremely serious single offense may also be cause for expulsion.*

Examples include but are not limited to:
● Physical altercations or any inappropriate physical contact with a staff member;

including pushing, hitting, shoving, etc.
● Leaving the school without permission
● Verbal abuse that could lead to bodily or mental harm (bullying)
● Behavior that seriously endangers the safety of students or others, or is liable to

result in property damage
● Possession, use, sale, distribution, and/or intent to distribute illegal drugs
● Possession of weapons, knives, sharp objects, drug paraphernalia
● Sexual abuse and/or harassment
● Repeated disruption of the learning environment, including chronic disregard for

school policy and/or insubordination
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● Noncompliance, threats, or verbal harassment toward staff
● Any act, not included in the above categories, which the Principal judges to be

serious

The Archdiocesan Superintendent of Schools/designee is to be informed before any action
leading to expulsion is taken.

Expulsion Procedures
Expulsion can take place only after an investigation by school officials and an expulsion
hearing has been held. Parents/legal guardians shall be notified in writing at least five days
before the hearing is to take place; this notification period can be waived by mutual
consent of the parents and the school if an expedited hearing date is advisable.

● The Expulsion Hearing Committee is composed of 3-5 people. The committee
composition should be such as to ensure objectivity. Members from various sources
within the parish/school may include current or former trustees or pastoral council
members; parents of former students; or at-large parishioners. The administrator
may allow the student to choose a faculty person to serve on the committee.
Members of the School Board are not appropriate committee members.

● An expulsion hearing is not a legal procedure; therefore, neither party may have an
attorney present during the hearing.

● For confidentiality reasons, it is recommended that attendance at the hearing should
be limited to the student and his/her parents/guardians. Child advocates, friends, or
other family members should not be allowed to attend the hearing.

● The pastor is present for the entire hearing itself and during the deliberations of the
hearing committee.

● The school officials (e.g., elementary school principal, high school dean of students,
vice principal) receive a specific and limited amount of time to present the
chronology of events that led up to the initiation of the expulsion process, along with
the supportive documentation and rationale as to why the expulsion is being sought.

● The student who is the subject of the hearing and his/her parents are given equal
time to present their side of the story and reasons as to why expulsion is not
warranted.

● Committee members can ask clarifying questions at the end of each presentation
time. Representatives of the two sides are not to interrupt the other during their
respective presentations.

● A brief amount of time (5-7 minutes) is given to both sides for questions, responses,
and final summative comments. Any last questions from the hearing committee can
occur at this time also.

● The hearing has ended, and the school representatives and the student/parents
leave. The hearing committee weighs the facts and issues that were presented and
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gives a recommendation as to what it believes is appropriate disciplinary action; this
recommendation should be briefly summarized in writing.

● The pastor can accept the recommendation totally, in part, or reject it all together.
● The pastor has the final responsibility for the decision to expel or not.
● The family of the student is informed of the final decision within 24 hours. A formal

letter is sent by certified mail detailing the final action and signed by the pastor and
principal no later than the day after the hearing. If the decision to expel is upheld, a
date and time by which the expulsion becomes official are also indicated in the
letter. The parent is given the right to still withdraw the student from school before
the deadline; this withdrawal must be done through a written notice signed by the
parent(s). The letter must include notification of the right to appeal the decision.

Appeal
The student or his/her parent/legal guardian may within five (5) school days following the
notification of the expulsion appeal the decision to the pastor in writing with rationale for
appeal. The pastor will review the facts and investigate that correct procedures were
followed as defined by Archdiocesan and school policy. If procedures were not followed,
the pastor will refer the issue back to the school administrator with a recommendation
about which step of the procedure needs to be further processed. Once a review has taken
place and the matter is decided at a local level, there is no additional appeal of the
decision at the archdiocesan level.

PARENT CODE OF CONDUCT

“Parents must cooperate closely with the teachers of the schools to which they entrust
their children to be educated; moreover, teachers in fulfilling their duty are to collaborate
very closely with parents, who are to be heard willingly and for whom associations or
meetings are to be established and highly esteemed.” Canon Law 796

I therefore pledge to be responsible for my words and actions and shall conform my
behavior to the following 8-point Code of Conduct:

● I will ensure my child is in school on time, dressed appropriately and has the
necessary school supplies. I am aware that Blessed Savior Catholic School has the
right to give my child proper attire if necessary.

● I will monitor my child’s telephone/cell phone, computer, social media and television
use to make sure it supports positive development and interaction between my child
and others

● In accordance with Canon Law 796, I will show respect for teachers and other
adults in authority.
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● I will especially show respect in front of my child and my child’s classmates.
● I will ensure that my child completes all assigned school work on a timely basis and

maintain an awareness of my child’s attendance in the classroom and in their
extracurricular activities.

● I will follow calendars, meet deadlines, attend conferences when required, and
expect my child to do the same.

● I will follow all other policies and procedures as printed in the Parent Handbook.
● I will actively work to build the community of Blessed Savior Catholic School.

To support a peaceful and safe school environment, the school will not tolerate parents,
guardians and visitors exhibiting the following:

● Disruptive behavior which interferes or threatens to interfere with the operations of a
classroom, an employee’s office, office area or any other area of the grounds
including team matches.

● Using loud / or inappropriate language and actions. This is understood to preclude
the use of profanity, elevated outbursts, and/or aggressive gestures.

● Threatening to do actual bodily harm to a member of school staff, Principal, visitor,
fellow parent/guardian or student regardless of whether the behavior constitutes a
criminal offense.

● Abusive or threatening emails, texts, voicemails, phone messages, or other written
communication.

● The use of physical aggression towards another adult or child.  This includes
physical punishment against your own child on school premises.

● Defamatory, offensive or derogatory comments regarding the school or any other
student, parent, and/or staff, while at the school, or any social media sites.  This
being the parent or the child that attends Blessed Savior Catholic School.  Any
concerns you may have about the school, students, and staff must be made through
the appropriate channels.

● Extreme misconduct or malicious violation of this Code of Conduct may be grounds
for immediate family expulsion.

I hereby agree that if I, or anyone associated with my family, fail to conform my conduct as
stated above, I will be subject to disciplinary action, including but not limited to the
following consequences:

● 1st Violation: Documented conference with the principal
● 2nd Violation: Disciplinary hearing with potential family removal from the school
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ACADEMIC POLICY

School Curriculum
Blessed Savior Catholic School follows the curriculum outlined by the Archdiocese of
Milwaukee. This curriculum is based upon accepted state and national standards and
includes the teaching of the Catholic faith. Within the teaching of the faith, Blessed Savior
Catholic School will address issues of human sexuality and family life as outlined in the
Catechism of the Catholic Church and the Archdiocese of Milwaukee.

See the link for specific grade level curriculum through the Archdiocese of Milwaukee.
https://schools.archmil.org/schools/about/About-Catholic-Schools/Curriculum.htm

Any specific questions about school curriculum should be addressed to the classroom
teacher, or Principal.

Liturgical Life and Prayer
Students at Blessed Savior Catholic School will receive Religious education classes as a
part of their daily curriculum.  Our school follows the Archdiocese of Milwaukee Religion
standards and instructional minute requirements.  Students will also be involved in daily
prayer opportunities.  All students who attend Blessed Savior Catholic School are
expected to attend mass and prayer services.

Sacramental Preparation
Catholic students attending Blessed Savior Catholic School can be prepared to receive the
sacrament of First Eucharist and First Reconciliation once they are baptized. Once
children have received the sacraments, teachers encourage the children to attend mass
and receive the sacraments regularly. Sacramental programs are coordinated through the
religious education program of the parish and meetings for parents are required to ensure
understanding of these important sacraments.

Academic Progress
All students are expected to make satisfactory academic progress commensurate with
their abilities throughout the academic year. Students who do not exhibit satisfactory
academic progress will have their enrollment status for the following academic year
reviewed by the Principal.
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The purpose of the academic progress review is to ensure that all parties are using all
available resources and strategies available for the student to be successful.  Outcomes of
the academic progress review include, but are not limited to:

● A specific, detailed learning plan, for a specified duration, for the student.  At the
conclusion of the specified duration, the student’s achievement will be assessed
and the plan modified as needed.

● Determination by the Principal and classroom teacher to retain the student in the
same grade for the following year.

● Denial of enrollment for the following academic school year.

Academic Quality and Integrity
Blessed Savior Catholic School’s expectations demand that all student work is done
neatly, on time, and of the highest possible quality.

Homework is an essential part of student education. Homework is given to allow students
the opportunity to practice key concepts. It is intended to reinforce concepts presented in
class and to introduce new ideas that will be covered in the immediate future. Teachers are
expected to give homework as necessary, and students are expected to satisfactorily
complete all homework assigned.

Blessed Savior Catholic School provides many opportunities for students who do not have
computer access at home to complete assignments at school. As a result, it is not
satisfactory to tell a teacher that a student has not had the ability to access a computer to
complete an assignment.

Blessed Savior Catholic School expects that students turn in high quality work and that all
work is the student’s own. Middle school students must cite or acknowledge, in MLA
format, any references or information obtained from other sources.

Academic misconduct includes, but is not limited to, repeated late or missing assignments,
any acts of cheating, plagiarism, forgery, or resubmission of previous work. Blessed Savior
Catholic School views acts of academic misconduct as a behavioral violation and
disciplinary consequences will be applied as such.

In all instances of academic misconduct, the student will be expected to complete a plan
for re-learning and resubmit their work (or a substitute assignment/assessment as decided
by the teacher). Students will receive full academic credit for their work.

● First offense for academic misconduct: Students will not be allowed to participate in
recess until the plan for re-learning and resubmission of the work is completed.  An
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administrator will call the parent or guardian to explain the consequence and give a
reminder of the academic misconduct policy.

● Second offense for academic misconduct: Students will not be allowed to participate
in recess until the plan for re-learning and resubmission of the work is completed.
Additionally a face-to-face meeting reviewing the academic misconduct policy must
occur with the parent/guardian, student, and Principal must take place before a
student will be allowed to return to recess.

● Third offense for academic misconduct: Students will be placed on Academic
Probation. An administrator will call the parent or guardian to set up a meeting with
the student, parent/guardian and an administrator to review the student’s status at
Blessed Savior Catholic School, as well as the academic misconduct policy. The
student will not be allowed to return to school until the parent/guardian meeting
takes place.  An Academic Contract will have to be signed by the student and
parent with strict guidelines about the probation.

● Fourth offense for academic misconduct: The Principal has the discretion to move a
student to a last chance agreement or expulsion if the Academic Contract is not
being upheld by the student.

Textbooks and Supplies
Textbooks
All textbooks are property of the school and need to be taken care of.  Each student is
responsible for taking care of school books.  The textbooks assigned to the student will be
recorded with the student’s name, the year, the condition of the book, and the number of
the book.  The following are the requirements for maintaining books and supplies:

● Book covers are required on all textbooks
● Students must come to classes with proper supplies and textbooks.
● Books should never be thrown or dropped on the floor.
● Students are responsible for the replacement costs of any lost or damaged

textbooks.
Supplies
A list of general student supplies will be provided with post registration materials given to
parents. Parents are asked to purchase the necessary supplies, and assure that students
have the adequate replacements during the year.  We encourage students and parents to
make sure the child's name is on all items.  Proper care of school supplies will be
reinforced by teachers as part of our daily emphasis on organization skills, respect, and
responsibility.

If you would like to donate school supplies or art supplies, please bring them to the office.
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Classroom Equipment
Students are not allowed to tamper with or touch classroom equipment, including windows,
lights, or thermostats. This extends to all rooms of the school, including bathrooms and
special classrooms. Students who tamper with any classroom equipment will be subject to
disciplinary action and will be held responsible for the cost of repair as necessary.

Use of Technology
Students (K4 - 8th) are provided with a chromebook, a Blessed Savior Catholic School
email address, access to PowerSchool and other electronic resources. Starting in 5th
grade, students are expected to check these resources on a regular basis for up-to-date
communication from Blessed Savior Catholic School.

Blessed Savior Catholic School utilizes numerous forms of technology to network students,
parents, faculty, and staff. Blessed Savior Catholic School considers any communication
through these mediums to be official, public, and regards any interactions between
students as if they occurred inside the school.

Please refer to the Acceptable Use Policy Addendum for details regarding acceptable and
unacceptable use of technology.

Field Trips
Field trips and community service shall provide learning activities related to the curriculum,
meeting educational objectives and goals of the school. The explicit purpose of the trip or
activity and its relation to the course of study must be stated. Appropriate instruction shall
precede and follow each field trip. The trip should be appropriate for the age and maturity
level of the students. The school may not authorize any field trip that is strictly recreational
in nature.

Prior to any approved field trip, each student is required by Wisconsin state law to submit a
completed consent form including name, date, designation, time, cost, and parent/guardian
signature. All school trips will be chaperoned by adults that are approved by the Principal.
Chaperones share the authority of teachers and administrators on each outing. Therefore,
students are subject to the chaperones’ authority. Since field trips are school-sponsored
functions, they are governed by school rules and guidelines. Similarly, proper attire,
language, and behavior are expected.

Chaperones must have completed all necessary background checks and Safe
Environment training as designated by the Archdiocese of Milwaukee.  Adults who agree
to chaperone a trip are expected to be engaged and attentive to the students that they are
supervising. Excessive cell phone use is unacceptable. Chaperones may not bring other
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children along, their responsibility is with the students of the class they are assigned to.  If
the chaperone is unable to fulfill these expectations, the school may choose to no longer
allow the individual to participate as a chaperone.

Fundraising for Field Trips
Certain Field trips will require fundraising activities to cover their costs.  In these situations,
all fundraising activities must have pre-approval from the pastor/parish director/president
and the principal/religious education director.  All funds raised must pass through the
parish/school and must be used for costs associated with the Field trip.  No individual
student or family may receive a monetary benefit from the fundraising that is not equally
applied to all students or families.

In the event that the Field trip is canceled for any reason, all funds raised are the
parish/schools and may not be disbursed to individual students or families.  The
principal/religious education director is encouraged to consult with the students and
families to determine a mutually agreeable use of the funds, but the decision of the
principal/religious education director on the use of the funds is final.

Grades and Assessments
The Archdiocese of Milwaukee has recently completed a comprehensive review of
assessment and grading practices. The goal of the review process was to ensure that our
assessment and grading practices are research-based, support and enhance student
achievement, and better prepare our students for high school and college. Therefore,
based upon this review, the Archdiocese of Milwaukee and Blessed Savior Catholic School
have adopted, and are implementing, the following:

Statement: Assessment is a comprehensive set of practices that analyze, inform, and drive
student learning.  Effective grading practices are necessary for improved teaching and
learning.

Guiding Principles:
● We believe assessment and grading are ongoing processes that guide continuous

learning.
● We believe grading should be standards-based and reflect what students know and

are able to do.
● We believe grading should ONLY reflect student achievement.
● We believe grading should support a growth mindset.
● We believe the purpose of homework is to check for understanding, provide

feedback, and prepare students for summative assessments.
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● We believe grading should be transparent and promote common understanding
between students, parents, teachers, and schools

Rubrics are tools used to assess student performance on the report card. Rubrics, which
are aligned to the standards, clearly define what the student needs to know, understand,
and be able to do to achieve mastery of the specified learning target.

The following are the primary ratings and general definitions we will use for rubrics/report
cards at Blessed Savior Catholic School.  Students in K4-3 will only receive ratings of 1-3
below.

Please note:  The number in parenthesis following the word descriptor corresponds to how
the student’s rating is reported in PowerSchool.

● Advanced (4):  Student work demonstrates a thorough and consistent
understanding of grade level standards.  Student independently integrates concepts
and skills.

● Proficient (3):  Student work demonstrates a consistent understanding of grade level
standards.  Student satisfactorily applies concepts and skills.

● Basic (2):  Student work demonstrates a partial understanding of grade level
standards.  Student exhibits inconsistent application of concepts and skills.

● Minimal (1):  Student work demonstrates a partial understanding of grade level
standards.  Student completes independent tasks only with assistance.

Report cards are issued on a trimester basis for the purpose of informing the
parent/guardian of the student’s academic progress.

Graduation
A student participates in graduation exercises and receives a diploma upon successful
completion of the school curriculum at the end of the eighth grade.  Participation in the
graduation ceremony is a privilege.  Students need to successfully complete grade level
expectations and attend school daily. Any student absent more than 10 days throughout
the school year will be in jeopardy of not participating in the graduation ceremony.
Attendance and grades will be taken into consideration for any awards given at graduation.
The diploma is the school’s way of indicating that the student receiving the diploma is a
student in good standing with average to above-average grades in all curricular areas.  All
fees and tuition must be paid before a child may participate in any of the graduation
activities. Participation is up to the discretion of each campus principal.
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Standardized Testing
Blessed Savior Catholic School will administer the Wisconsin FORWARD Exam to all
students in grades 3 – 8 as required by the Archdiocese of Milwaukee and the State of
Wisconsin. Current state law allows parents to “opt out” of having their students participate
in this testing. Parents who would like more information about this should contact the
Principal of Blessed Savior Catholic School.

Blessed Savior Catholic School utilizes the MAP progress monitoring assessments
multiple times throughout the school year to track student performance in support of the
educational process. This is an internal assessment and may not be opted out from.

Parental Education
Parental education is provided by workshops and materials by our Title I provider, Catapult
Learning. Catapult Learning’s family involvement workshops focus on supporting
connections between families and school. Topics range from focusing on instruction in
reading and math, to introducing parents to concepts such as learning styles, creating
successful school relationships, and helping their students prepare for tests.

ATHLETICS / EXTRACURRICULARS

Blessed Savior Catholic School follows the athletic policies of the Archdiocese of
Milwaukee.

All children attending Blessed Savior Catholic School are encouraged to participate in any
offered sports program regardless of their skill level or experience.  Children are not “cut”
from teams and they are given every opportunity to play in games.  Our goal is to teach
and develop physical skills, mental discipline, sportsmanship and the striving spirit
necessary for successful living.  Currently, we sponsor the following teams for both boys
and girls:

● Volleyball, basketball, and track & field.
● Other athletic opportunities may be available depending upon student interest.

Eligibility
Competitive athletics at Blessed Savior Catholic School is a privilege granted to students
in grades 5 – 8 who maintain the expected academic and behavioral performance in the
school.

In order to maintain eligibility to participate in athletics, a student must:
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● Be registered and enrolled in good standing at Blessed Savior Catholic School
● Maintain satisfactory attendance, including half-day attendance on the day of any

scheduled practice or game. (Friday attendance required for weekend participation)
● Maintain satisfactory academic progress.
● Maintain satisfactory conduct and behavior.

A student who is deficient in any or all of the listed expectations will be placed on probation
or have their athletic participation suspended for a minimum of two weeks.

During a period of athletic probation, a student may participate fully in athletics.  If
sufficient improvement is demonstrated, the athletic probation will be lifted. If insufficient
improvement is not demonstrated, the student will be suspended from athletics.

During a period of athletic suspension, the student may not participate in any practice or
games. If sufficient improvement is demonstrated, the suspension will be lifted. If
insufficient improvement is demonstrated, the suspension will continue and the student
may not participate in any practices or games for the remainder of the current season.

Eligibility status for the next sport season will be reviewed and the student will begin the
season on probation.

The decisions of the principal are final in all eligibility issues.

School-Related Associations Structure and Function
An "affiliated organization" is any group of parishioners/school parents or a group
sponsored by parishioners/school parents that is participating in the mission of the
parish/school, uses the name of the parish/school for identification, and is not organized
separately from the parish/school. It is specifically sponsored by the parish/high school. All
parish/school affiliated organizations are established in the parish/school bylaws or by
separate action of the Pastoral Council/School Board.  Affiliated organizations are
accountable to the parish/school, usually through the Pastoral Council/School Board or
one of its commissions/committees.

UNIFORM POLICY

Parents/Guardians of Blessed Savior Catholic School students have a fundamental
responsibility to reinforce expectations for proper dress. This is an integral aspect of the
preparation of your daughter/son for life in future professional, academic, and religious
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environments. The uniform policy was established to help students project a positive
self-image, strengthen the educational environment, help to eliminate peer pressure, and
enhance the overall image of Blessed Savior Catholic School.

Parents are to see that the SCHOOL UNIFORM POLICY IS ADHERED TO by their
child/children. Students are to come to school dressed for an academic setting. Clean
clothes and personal hygiene must be a number one priority. This policy applies to all
students in K4-8 grades and is at the discretion of the principal.

K4-8
Pants
Acceptable

● Solid khaki or navy blue dress pants, tailored, cargo or zipper corduroy
● Standard pockets with no designs
● Fit properly around the waist with a belt
● Free of holes or tears

Unacceptable
● Tight legs or skinny pants
● Excessively long or baggy, sweatpants, athletic pants, wind pants, denim, or fleece

pants
● Extra stitching, printing, zippers, or logos

Shorts
Acceptable

● Solid khaki or navy blue dress shorts, walking shorts, cargo shorts, or capri-style
pants

● Length within 2 inches of the knee
● Can be worn until October 1st and again after May 1st

Unacceptable
● Denim or athletic types of shorts
● Excessively long, short, baggy, or tight

Skirt/Jumper
Acceptable

● Khaki or navy blue skirt / jumper
● Uniform pants may be worn under a skirt / jumper for recess but need to be

removed during the school day
● Leggings must be solid red, navy blue, white, or black if worn with a skirt / jumper
● Length within 2 inches of the knee

Unacceptable
● Rolled up pants under the skirt / jumper
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Shirts
Acceptable

● Logo polo shirts only (short sleeved or long-sleeve)
● Tucked in
● Undershirts worn under the logo shirt must be white, navy blue, or red with no

pictures or lettering
● Wildcat spirit wear may only be worn on Wednesday

Unacceptable
● Non logo shirts

Sweaters/Vests/Crewneck Sweatshirts
Acceptable

● Navy blue, red or white
● Cardigan, v-neck, or crew neck
● Knit fabric
● Only Blessed Savior logo crewneck sweatshirts
● Blessed Savior logo polo shirts must be worn underneath the sweater, vest, or

crewneck sweatshirt.
● Wildcat sweatshirts are only worn on Wednesday

Unacceptable
● ALL hooded non logo sweatshirts

Footwear/Socks
Acceptable

● Dress, casual, and athletic shoes
● Needs to have a back to them
● Tied appropriately
● Low-cut socks, knee highs, tights, or nylons
● Socks must be worn with footwear at all times

Unacceptable
● Crocs, sandals, flip flops, slides, hiking or combat boots, and shoes containing

above a one-inch heel
● Boots used in the snow are not to be worn in the school building for school wear

Hair
Acceptable

● Well groomed, clean and appropriate for school
● Only natural occurring colors (blond, brunette, auburn and black)
● Designs need to be appropriate for school
● Head bands must be a solid color and plain in design; not more than two inches
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wide
Unacceptable

● Hats and headphones are not worn in the building at any time
● Du-rags, bandanas or scarves
● Anything unnatural including, but not limited to: red, burgundy, blue, green, and

purple
● Hair style and accessories that cause disruption including mohawks and fohawks
● Picks (rubber and metal) are not allowed in the school building
● Scrunchies worn other than in the hair

Jewelry
Acceptable

● 2 earrings in each ear
● One necklace and/or bracelet

Unacceptable
● Earrings that hang lower than 1 inch
● Nose, eyebrow, or lip piercings
● Any accessories that cause disruptions in the classroom

Miscellaneous
Unacceptable

● Body drawings
● Purses / Bags
● Non-prescription glasses
● Makeup
● Fingernails, including acrylic, should be no longer than ½ inch in length
● Eyebrow designs

Out of Uniform Days
Acceptable

● Non torn or ripped jeans
● Mid thigh shorts
● Hooded sweatshirts (hood must be down)
● T-shirts
● Leggings with full coverage

Unacceptable
● Torn or ripped jeans
● Shorter than mid-thigh shorts
● Shirts with inappropriate words or pictures
● Spaghetti strap tank tops, mid drift shirts
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● See through or non-covered leggings

3 Year Old Kindergarten
● K3 (East Campus) are not required to wear the school uniform but may do so if a

parent chooses.
● K3 should follow the dress code for Out of Uniform Days
● K4 and K5 students are required to wear the school uniform.

Birthdays
Students and staff are given a Free Dress Pass for their birthday. If their birthday falls on
the weekend, they may choose the day before or after for their Free Dress Day. Students
with a summer birthday will have his/her Free Dress Day at the principal’s discretion.

Enforcement of Uniform Policy
Blessed Savior Catholic School students are required to be in uniform during their
academic day while in the building or on the property of Blessed Savior. Students who
violate uniform practices will be referred with the following consequences:

● If the violation cannot be corrected in school, or if the student refuses to correct the
violation, the student may be sent home.

● More than one uncorrectable violation will result in disciplinary consequences such
as loss of out of uniform days and a review of the student’s status.

Administrators may excuse a student from being out of uniform on an as-needed basis.

This policy was updated in June of 2022

WELLNESS AND HEALTH POLICIES

Blessed Savior Catholic School is committed to the holistic development of every student.
Good nutrition, regular physical activity before, during, and after the school day, and a
focus on spiritual and emotional wellbeing are all strongly correlated with positive student
outcomes. Blessed Savior Catholic School believes that we need to create and support
safe and healthy learning environments, giving students the opportunity to achieve
success. This policy outlines the Blessed Savior Catholic School approach to ensure all
students practice healthy behaviors throughout the school day.

Policy Leadership
The Pastor and Principals of Blessed Savior Catholic School shall be ultimately
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responsible for all implementation of, and compliance with, the terms and conditions
outlined by this policy. The Pastor and Principals have delegated operational oversight of
this responsibility.

This main purpose of the Principals is to provide an ongoing review and evaluation of the
Wellness Policy. The Principals shall meet quarterly to implement, assess and review, and
make recommendations for changes to the Wellness Policy. The Health, Safety and
Wellness of the students shall operate within the scope of Blessed Savior.

The Pastor and Principals shall evaluate individual school site compliance with the
Wellness Policy no less than once every three years. The assessment will include the
extent to which each school is following the policy and how the policy compares to a model
policy, as established by the U.S. Department of Agriculture.
Blessed Savior Catholic School will provide a current version of this policy, with any
updates, through the system website.

Nutrition Standards for All Foods
Blessed Savior is committed to serving healthy meals to our students. The school meal
program aims to improve the diet and health of school children, model healthy eating
patterns, and support healthy choices while accommodating cultural food preferences and
special dietary needs.

Standards and Guidelines for School Meals
The school is committed to ensuring that all meals:

● Meet or exceed current nutrition requirements established under the Healthy
Hunger-free Kids Act of 2010 (www.fns.usda.gov/sites/default/files/dietaryspecs.pdf)

● Are accessible to all students
● Offer a variety of fresh fruits and vegetables
● Serve only low-fat and fat-free milk and nutritionally-equivalent non-dairy

alternatives (to be defined by USDA)
● Are appealing and attractive to children

Blessed Savior Catholic School will share information about the nutritional content of
meals with parents and students. Such information is available on menus, websites,
cafeteria menu boards, or other point-of-purchase materials.

Blessed Savior Catholic School will further ensure that:
● Students are provided at least 10 minutes to eat breakfast and at least 20 minutes

to eat lunch after being seated
● Campus sites shall explore the use of non-traditional service models to support
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increased breakfast participation
● Meals are scheduled at appropriate times and tutoring, clubs, or other activities will

not be scheduled during these times unless students may eat during them
● Students are provided access to hand washing and/or hand sanitizing before they

eat meals or snacks
● Drinking water is available for students during mealtimes
● Withholding food as a punishment shall be strictly prohibited
● Students with food allergies or other special dietary needs will be provided a safety

plan and be monitored to ensure that their health and safety is prioritized at all times
● All meals are served in clean and pleasant settings

Sharing of Food and Beverages
Blessed Savior Catholic School does not allow students to share their food or beverages
with one another during meals or snack times due to concerns related to food allergies or
other dietary restrictions.

Water
Blessed Savior Catholic School allows students to have water in water bottles. Teachers
and school administration retain the right to confiscate water bottles for students who are
causing a disruption to the learning environment.
Food and Beverages Brought to School: Snacks & Cold Lunches
Blessed Savior Catholic School provides the following recommendations as it relates to
food brought from home for lunches or school snacks. A list of healthy lunch and snack
options will be given to each student by their teachers.

● Food quantity should be age-appropriate for one student to consume in a single
sitting

● Soda and other artificially sweetened beverages should be avoided
● Foods brought from home should be healthy and balanced to support USDA’s

Nutrition Standards for Foods in Schools
● No Fast Food

Foods and Beverages Provided but Not Sold: Celebrations & Birthdays
Student birthdays will be celebrated in schools through recognition and classroom
activities. For student health and safety reasons, food or other items sent from home will
not be distributed to the class.
Teachers will discuss parameters for celebrations and birthdays with all classroom parents
at the beginning of the school year.
Blessed Savior Catholic School believes that instructional time is best used to further
student learning, and, as such, whole class non-birthday parties shall be limited to no more
than one event involving food per classroom per month. Each party may include no more
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than one food item that does not meet the USDA Smart Snacks standards.
Blessed Savior Catholic School encourages students and families to bring tokens (pencils,
stickers, bookmarks, etc.) to share in place of food or snacks. All tokens will be distributed
to the class at the discretion of the classroom teacher and/or school principal.
Non-food celebrations will be promoted and a list of ideas is available to staff and families.
Teachers will discuss parameters for celebrations, birthdays, and healthy snacks with all
classroom parents at the beginning of the school year.

Nutrition Education
Blessed Savior Catholic School shall provide nutrition education to students and families
that helps students develop lifelong healthy eating behaviors.

Nutrition education shall be provided to families via handouts, newsletters, postings on the
web-site, etc.

Nutrition education will be offered to students at each grade level incorporated into their
Physical Education curriculum. To supplement, teachers shall integrate nutrition education
into other classroom subjects, such as math, science, language arts, and social studies.

Physical Activity
Blessed Savior Catholic School shall provide students with age and grade appropriate
opportunities to engage in physical activity.

All students are required to participate in physical activity in school. Students who need
inhalers or other supportive medical devices to safely participate will be given a safety plan
and be appropriately monitored by school staff.  Students with more severe restrictions will
be excused with appropriate documentation from a licensed medical professional.

Physical Education
All Physical Education teachers participate in Professional Development classes and are
certified by the State of Wisconsin.

All students in grades K-8, including students with disabilities and special health-care
needs, will receive weekly physical education (75 minutes/week for elementary school
students, 90 minutes/week for middle school students) for the entire school year. Students
will spend at least 50 percent of physical education class time participating in moderate to
vigorous physical activity. Recess time, in excess of the 20-minute daily minimum, may
count toward meeting the weekly Physical Education requirement.

Health education classes will include topics related to physical activity, including: the
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physical, psychological, and social benefits of physical activity, how physical activity can
contribute to a healthy weight, how physical activity can contribute to the academic
learning process, how an inactive lifestyle contributes to chronic disease, and decreasing
sedentary activities.

Daily Recess
All students K4-8th grade will have a minimum of 20 minutes per day of supervised recess
during which staff will encourage moderate to vigorous physical activity through the
provision of space and equipment. Blessed Savior Catholic School discourages extended
periods (i.e., periods of two or more hours) of inactivity.

Students should bring appropriate clothing to participate in outdoor recess each day.

Recess shall take place outdoors unless rain, significant wind, or severe cold poses a
possible threat to student health and safety. Recess shall be indoors if the air temperature
(including wind chill) is at or below 0 degrees Fahrenheit at its scheduled time. Indoor
recess will, as best as is possible, provide an opportunity for students to engage in
physical activity. Each classroom teacher will identify a list of physical activities for
students to engage in during an indoor recess.

The principal will make all final determinations regarding weather / indoor recess.

Teachers may not restrict any of a student’s recess or physical education time without the
explicit prior consent of the principal.

Parents need to provide a doctor’s note in order for students to stay inside during recess.

Classroom Physical Activity
Teachers shall offer short (3-5 minute) physical activity breaks throughout the school day if
a student has gone more than 2 hours without recess or physical education class.

Physical Activity Opportunities After School
Blessed Savior Catholic School will offer extracurricular athletic programs in conjunction
with the Archdiocese of Milwaukee and WIAA. Further, Blessed Savior will offer a range of
additional extracurricular activities that meet the needs, interests, and abilities of all
students, including students with disabilities, and students with special health-care needs.

After-school child care and enrichment programs, where available, will provide and
encourage daily periods of moderate to vigorous physical activity for all participants.
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Physical Activity and Punishment
Teachers and other school and community personnel will not use physical activity (e.g.,
running laps, pushups) or withhold opportunities for physical activity as punishment.

Additional Wellness Policies
Social and Emotional Wellness
Developing social and emotional competence is a vital part of being able to function
effectively in life as a student, employee, and citizen. Opportunities to develop and
strengthen social and emotional learning skills have shown positive effects. Studies
demonstrate that social and emotional learning (SEL), is tied to better academic
performance, higher college retention rates, increased employment rates and wages, and
better overall health and well-being. By integrating social emotional wellness with
academic learning, students will cultivate social and emotional strategies and skills such
as: self-management, persistence, empathy, and good decision-making.

Blessed Savior Catholic School will operationalize and integrate social emotional learning
in all schools, using grade-level appropriate methods. Through sharing of system
personnel and agreements with community resources, individual and small group school
counseling support is available for all students in all schools on an as-needed basis. All
students in all grade-levels incorporate lessons aligned with the Archdiocese of
Milwaukee’s Safe Environment expectations.

All teachers and instructional staff shall participate in annual professional training related to
adverse childhood experiences or other topics related to social emotional learning to better
be able to identify and serve students who may be identified as at-risk, or are facing other
social or emotional challenges.

● Mandatory Reporting
● Arch Safe Environment Training
● Teacher/staff chain of reporting and documentation
● Confidentiality
● Reference to the existence of the School Crisis Plan

Spiritual Wellness
As a Catholic school, Blessed Savior values the essential nature of spirituality and the
Catholic tradition in its school sites. As such students shall be invited into prayer in a
multitude of ways:

● Daily prayer, including morning, meal time, and closing prayers
● Weekly Mass or prayer services
● Additional prayer services or spiritual exercises during Advent & Lent as well as to

celebrate local feast days
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● Access to the sacraments, with focus on the Eucharist and Reconciliation

Each campus principal shall coordinate spiritual wellness planning with a team of staff and
in conjunction with their priest.

Food & Beverage Marketing
Blessed Savior Catholic School will restrict food and beverage marketing to only those
foods and beverages that meet the nutrition standards set forth by USDA’s Nutrition
Standards for All Foods Sold in Schools (Smart Snacks) rule.  Marketing to only those
foods and beverages that meet the nutrition standards set forth by USDA’s Nutrition
Standards for All Foods Sold in School (Smart Snacks) rule.  Marketing includes brand
names, trademarks, logos, or tags except when placed on a food or beverage
product/container; displays, such as vending machine exteriors; corporate/brand names,
logos, trademarks on cups, posters, school supplies, education materials, food service
equipment and school equipment. (e.g. message boards, scoreboards, uniforms);
advertisements in school publications/mailings; sponsorship of school activities,
fundraisers, or sports teams.

As appropriate, schools shall support students, staff, and parents’ efforts to maintain a
healthy lifestyle.

Medication
In all instances where medication is administered, the physician prescribing the medication
has the power to direct, supervise, decide, inspect, and oversee the administration of such
medication. In order to ensure that the physician retains the power to direct, supervise,
decide, inspect, and oversee the implementation of this service, no medication shall be
given to a student by any employee of the school unless the following are delivered to the
individual administering the medications:

● A signed, written statement from the prescribing physician or legal guardian:
○ Identifies the specific conditions and circumstances under which contact

should be made with him/her in relation to the conditions or reactions of the
student receiving the medications.

○ Reflects a willingness on the part of the physician to accept direct
communications from the person administering the medication.

● A written statement from the parent/legal guardian that provides:
○ Authorization for the school personnel to give the medication in the dosage

prescribed by the physician.
○ Authorization for the school personnel to contact the physician directly.

School administrators, school personnel, and school volunteers assigned to give
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medication must receive training on an annual basis in accordance with DPI regulations.
The knowledge (webcasts) training and assessment tests are to be completed every four
years, while the skills competency check-off should be completed annually. Knowledge
training and skills check-off are not required for oral medication, but are highly
recommended.

No medication will be administered by school personnel without the Medication Consent
Form and the Physician Order for Medication Administration Form being filled out and
returned to the individual(s) administering the medication and/or the School Nurse.

● Medication Consent Form must be filled out by the parent/legal guardian and
addressed and returned to the individual(s) administering the medication and/or
School Nurse.

● The School Nurse, where available, or the principal shall maintain an accurate
medication file which includes all of these necessary forms on each student
receiving medication.

Prescription medication must be sent to the school in a pharmacy-labeled container with
the student’s name, the name of prescriber, name of prescription medication, the dose, the
effective date, and the directions for administration. The prescription medication must be
supplied by a parent or guardian.

Nonprescription medication must be sent to school in the original manufacturer’s
packaging with a list of active ingredients and recommended therapeutic dosage. The
over-the-counter medication must be supplied by the parent or guardian. Nonprescription
medication may only be administered in higher than the recommended dosage by written
approval of the medical provider and parent or guardian.

Medication will be taken by the child at the designated time, administered by the School
Nurse or by the other individual who has been identified to do so.

Schools recognize the importance and necessity of students being allowed to carry certain
emergency prescription medications, such as asthma inhalers, glucagon, and EpiPens.
Students in grades K-12 may self-administer these emergency prescription medications
while at school only under the supervision of trained school staff/ volunteers. An
elementary student who carries an emergency medication on his/her person will need to
have an Archdiocese of Milwaukee release form completed and signed by the student’s
physician, parent/legal guardian, principal, and homeroom teacher.

Only limited quantities of any medicine are to be kept at school.
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All medication administered at the school will be kept in a locked drawer or other safe
place.

The length of time for which the drug is to be administered, which is not to exceed the
current school year, shall be contained in the written instructions from the prescribing
physician, and further written instructions must be received from the physician if the drug is
to be discontinued or the dosage period it is to be administered is changed from the
original instructions.

Documentation of every dose of medication and medication errors must occur. An accurate
and confidential system of record keeping shall be established for each pupil receiving
medication.

● It is advisable to have in the office a list of students needing medication during
school hours, including the type of medication, the dose, the time to be given, and
the date the medication is to be discontinued. This list should be updated
periodically.

● An individual record for each pupil receiving medication shall be kept, including the
type of medication, the dose, the time given, and the duration.

● School personnel are asked to report any unusual behavior of students on
medication.

Drugs that may be administered in the school setting must be listed in the U.S.
Pharmacopeia and National Formulary or the official homeopathic pharmacopeia.
Blessed Savior Catholic School may keep universal EpiPens at each campus to be used
as an emergency treatment for students experiencing severe allergic reactions
(anaphylaxis) to insect stings or bites, foods, drugs, and other allergens. School staff
administering the EpiPen will have received annual training on proper administration
protocol and all uses of the device will be logged and reported to the student’s family.

Immunizations
The Wisconsin Immunization Law requires students through grade 12 and children in
daycare centers to be immunized according to their ages/grade levels by the beginning of
the school year. Immunizations are required against measles, mumps, rubella, polio,
diphtheria, tetanus pertussis, hepatitis and varicella.

Students must present written evidence, including the day, month and year (preferably on
Form DOH4020), of completed basic and booster immunizations. If a student is not fully
immunized upon admittance to school, he/she must have received at least one dose of
each vaccine required for his/her age/grade within thirty (30) school days of admission.

Students must meet these immunization deadlines and notify their school regarding any
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additional vaccines they receive. Exemptions may be obtained for medical, religious or
personal conviction reasons. Such exemptions must be documented in written form. Any
student who fails to abide by this state law will be withdrawn from Blessed Savior Catholic
School.

Student Illness
Some illnesses and situations require a child to be absent from school to prevent the
spread of infection to other children and to allow the child time to rest, recover and be
treated for the illness. In order to help keep our children healthy, Blessed Savior Catholic
School students will not be allowed to attend school or school related activities if they have
anything contagious such as, but not limited to the following:

● Fever: May return when fever free (under 100 degrees) for 24 hours, without
medication

● Diarrhea / Vomiting: May return when symptom free for 24 hours
● Strep Throat: May return after 24 hours of antibiotic treatment and no fever for 24

hours
● Conjunctivitis (pink eye): May return 24 hours after treatment begins and eyes are

free of discharge
● Head Lice: May return after treatment and removal of all live lice and nits from hair
● Ringworm: May return after treatment begins; area should be covered while in

school for first 48 hours of treatment
● Impetigo / Staph / MRSA: May return 24 hours after treatment starts; wound must

be covered with dressing taped on all 4 sides
● Communicable Diseases (such as, but not limited to - influenza, chickenpox,

measles, mumps, pertussis, meningitis, mononucleosis): May return when cleared
by their medical provider. During an outbreak of a disease, students without current
vaccinations and/or immunizations may be restricted from attending school or
school functions.

If a student arrives at school with symptoms, or during the school day begins to show
symptoms indicative of a condition listed above, a parent/guardian will be contacted and
asked to pick the child up as soon as possible.

The parent/guardian needs to maintain direct contact with the school and the student’s
teacher if the child is diagnosed with any communicable disease so the school can take
appropriate steps to protect the entire student population.

Staff Wellness
Blessed Savior Catholic School highly values the health and well-being of every staff
member and will plan and implement activities and policies that support personal efforts by
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staff to maintain a healthy lifestyle and shall promote this through:
● Application of Smart Snacks nutritional standards for foods and beverages available

to staff members
● Encouragement of staff members to participate in annual physicals
● Regular review of the Blessed Savior Catholic School Employee Handbook sections

related to health insurance and other wellness benefits and policies

Accident Reports
If an accident or injury occurs on school property, an accident report will be filed.
Parents/Guardians of student(s) involved will be contacted. If the student requires outside
medical attention, staff will make every attempt to contact parents/guardians to approve
any necessary medical treatment. It is imperative that a working phone number be on file
in the office.

Sexual Abuse
The Archdiocese of Milwaukee has implemented a comprehensive Safe Environment
Education Program with all personnel and students in parishes and schools throughout the
Archdiocese. All personnel receive training in preventing, recognizing and reporting child
abuse, as well as in the Archdiocesan Code of Ethics.  Those who work with children,
whether paid or unpaid, must undergo a criminal background check.

All parish and school personnel, including clergy, are mandatory reporters of child abuse.
Consultation and assistance regarding mandatory reporting requirements and procedures
are provided for personnel.

All students in Catholic programs receive age-appropriate education in recognizing,
resisting and reporting sexual abuse.

Information may also be found on the Archdiocese of Milwaukee’s website at
www.archmil.org

Child Abuse
Within 24 hours after receiving a report of abuse or neglect, the county CPS shall initiate
an investigation to determine if the child is in need of protection or services. Elements of
the investigation may include observation or interview with the child, visiting the child's
home, or interviewing the parents/guardian. CPS can meet with the child in any public
place without the parent/guardian's permission but may not enter the home without
permission. Should CPS request to meet with a child on school premises, school staff may
permit those meeting without parental consent as the United States Conference of Catholic
Bishops Charter for the Protection of Children and Young People (Article 4) requires
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cooperation with the investigation of allegations of sexual abuse. The school will also
cooperate in the investigation of other forms of suspected child abuse.  Student safety is of
the utmost importance to the school and the school will act as appropriate to ensure
student safety.

Gender Identity
All required school documentation (e.g., registration/application form, official
records/transcripts, official school communications, other forms, etc.) that requires the
designation of a student’s sex will reflect the student’s biological sex.  Students will be
addressed using the pronouns associated with their biological sex and may not designate
a “preferred pronoun”.

Students will be required to use the bathroom and locker room which matches their
biological sex.  In extraordinary circumstances, the school may make an individual-use
bathroom available to a student.

Students may not take “puberty blockers,” even if self-administered, on parish or school
property, with the purpose of a potential or actual “gender assignment”.

Suicide Prevention and Wellness
When any school staff has reason to believe, either by virtue of direct knowledge or a
report from another person, that a student is in any danger of harming him/herself through
an attempted suicide, or has attempted suicide, that person is to report this situation to the
school administrator and the student’s parents, even if the student denies suicidal ideation.
If the student’s life is in imminent danger, emergency personnel (911) will be summoned to
transport the student to the nearest hospital emergency room. 

If there are repeated calls to parents with concerns of suicidality and the parents are not
responding, this will be considered medical neglect and will be reported to Child Protective
Services.

Facilities / Cleaning
Maintaining facility cleanliness is an important element of maintaining a safe and healthy
learning and working environment. All Blessed Savior sites are cleaned and disinfected
daily, with special emphasis placed on communal areas such as restrooms, cafeterias,
kitchens, libraries, and gymnasiums.
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SAFETY POLICY

School Safety Training
Blessed Savior values ensuring that all school and work environments are safe for
students, employees, and any visitors. All teachers and educational staff shall receive
annual basic First Aid and Blood-Bourne Pathogen training. Each campus shall also have
at least 2 individuals with current CPR and AED certification. Each campus will maintain a
First Aid kit and an AED machine.

Any accidents that result in an injury (students, staff, or visitors) should be properly
documented with the Archdiocesan Accident Report with a copy sent to Catholic Mutual
and a second copy held in the school office.

Fire / Tornado / Lockdown and Shelter-in-Place Drills
Fire and tornado drills are conducted on a regular basis in accordance with Wisconsin
state code. Lockdown and Shelter-In-Place drills are also conducted on a routine basis.
Silence and order are to be maintained throughout the drills. Students found tampering
with or pulling a fire alarm in the building will face disciplinary actions, which may include
expulsion.

Evacuation Plan
Each campus has a specific evacuation plan within the Campus Safety Plan.  Procedures
and meeting places are established to meet the individual school grounds and
neighborhoods.

School Asbestos
Blessed Savior Catholic School complies with the Federal Asbestos Regulations. We DO
NOT have any exposed asbestos in any of our school buildings.

HANDBOOK REVIEW

As you refer to this Handbook throughout the school year, please keep in mind that the
contents should be seen as guidelines to maturity and Catholic growth. We hope that you
will contribute to maintaining a healthy environment found at Blessed Savior Catholic
School:a pleasant, safe, and experience-filled place to learn, grow and develop
relationships.

*Please note that procedural and/or policy changes may occur at the discretion of
the Principal at any time throughout the school year.*
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BLESSED SAVIOR CATHOLIC SCHOOL
PARENT/GUARDIAN AND STUDENT HANDBOOK AGREEMENT

2022-2023

Every parent/guardian and student must sign and return this agreement. Failure to do so
would indicate the family’s and/or the student’s unwillingness to agree to and follow the
expectations, guidelines, and procedures set by the principals of Blessed Savior Catholic
School. The agreement will be kept on file for the duration of this academic year.

* * * * *
Please Note: The principals reserve the right to make discretionary decisions and
judgments on any area not specifically covered in this Handbook.
* * * * *
BY SIGNING BELOW, I/WE ACKNOWLEDGE THAT I/WE HAVE RECEIVED A COPY OF
THE PARENT/GUARDIAN AND STUDENT HANDBOOK.

I/WE UNDERSTAND THAT WE ARE RESPONSIBLE FOR READING THIS HANDBOOK.

FURTHER, IF OUR CHILD(REN) IS ENROLLED AT BLESSED SAVIOR CATHOLIC
SCHOOL, I/WE AGREE TO ABIDE BY THE RULES AND REGULATIONS CONTAINED
IN THE PARENT/GUARDIAN AND STUDENT HANDBOOK.

Please complete and submit one form per family enrolled at Blessed Savior Catholic School.
One parent and ALL students need to sign this document.

_________________________________________________________________________
Student Name Grade

_________________________________________________________________________
Parent/Guardian Signature Printed Name Date

_________________________________________________________________________
Student Signature Printed Name Date

_________________________________________________________________________
Student Signature Printed Name Date

_________________________________________________________________________
Student Signature Printed Name Date
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